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· This form may be used to meet the regulatory requirement to submit to the Office of Children and Family Services an outline of a plan for training requirements.

· Valuable information is available from your local child care resource and referral agency and other resources. Information is also available on the OCFS website: ocfs.state.ny.us/main/childcare
By submitting this form, our program chooses to implement and follow this outline of a plan for training, and will attach any additional information as needed.

Training requirements include the following:

· The director and each staff will complete 30 hours of training every two years. 

· The 30 hours of required training will address the required topics.

· Each volunteer with the potential for regular and substantial contact with children will complete required training.  

· Every director, teacher, and volunteer with the potential for regular and substantial contact with children in care must complete OCFS-approved training that complies with the federal minimum health and safety pre-service or three-month orientation period training requirements. These individuals must complete the training either pre-service or within three months of starting such position. 

The following resources will be accessed to achieve training requirements, including use of both in-service training and outside training resources (a response is required): 

	     



If applicable, please attach any additional information regarding your training plan.

